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Supplier Qualification
HOW TO FILL THE QUALIFICATION 

FORMS (1/2)

You will receive an email notification 

that you are invited to participate in the 

qualification process by filling out 

questionnaires.

In the email notification, you have 

an overview of the questionnaires 

that you have to fill (e.g. [SNCB] 

IRIS Certificate). Press the “Click 

Here” button to be directed to the 

Ariba Network site.

On the Ariba Network portal, you 

can choose between “Sign up” 

and “Log in”. If you need to 

create an account, follow the 

training material:

Create an Account
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https://www.belgiantrain.be/-/media/corporate/pdfs/how-to-create-an-account-on-ariba-en.ashx?v=3ba4f2737ca34e82aec7063a4df269de&la=en&hash=74753C61C86C7AC878E12F04C789E19CB6684FDB
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HOW TO FILL THE QUALIFICATION 

FORMS (2/2)

After the login, you are directed to 

the qualification questionnaires, 

where you must provide answers 

to at least all mandatory 

questions. 

You can save a draft version by 

clicking on “Save Draft”.

When all information is complete, 

you can “Submit Entire 

Response” and send the 

qualification questionnaire back to 

SNCB for approval.

Click on “OK” to validate your 

submission.

You might also be requested 

to provide more information if 

there was some information 

missing or if additional information 

is necessary for the approval.
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If you need more information:

• You can visit our website:
→SAP Ariba for Procurement | SNCB

• You can reach out to your SNCB contact person

• You can send an email to our SAP Ariba Support Team:
→ ariba_procurement@sncb.be

https://www.belgiantrain.be/en/3rd-party-services/supplier/procurement/ariba
mailto:ariba_procurement@sncb.be

